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    Exam Seat No:________________                                              Enrollment No:___________________ 

C.U.SHAH UNIVERSITY 
Wadhwan City 

Subject Code   :  4CO01SPR1      Summer Examination-2014     Date:    12  /06/2014 

Subject Name:- Secretarial Practice-1  
Branch/Semester:- B.com(Guj) /I         Time:10:30 To 1:00 

Examination: Remedial                

Instructions:-  

(1) Attempt all Questions of both sections in same answer book / Supplementary 

(2) Use of Programmable calculator & any other electronic instrument is prohibited. 

(3) Instructions written on main answer Book are strictly to be obeyed. 

(4)Draw neat diagrams & figures (If necessary) at right places 

(5) Assume suitable  & Perfect  data if needed 

_________________________________________________________________________________________________________________________ 

lJEFU<!lJEFU<!lJEFU<!lJEFU<!    

5|`G<!5|`G<!5|`G<!5|`G<!    V[S <A[ JFSIDFV[S <A[ JFSIDFV[S <A[ JFSIDFV[S <A[ JFSIDF\\ \\    HJFA VF5MHJFA VF5MHJFA VF5MHJFA VF5MPPPP    

 sVf HFC[Z S\5GLGL jIFbIF VF5MP           s)Zf      

 sAf “S\5GL ;[S|[8ZL TFH lJGFGM AFNXFC K[P” <VF lJWFG ;DHFJM       s)Zf  

sSf ;[S|[8ZLGL jIFbIF VF5MP           s)!f 

s0f BFGUL S\5GLGF\ SM.56 A[ ,16M H6FJMP          s)Zf 

5|`G<Z 5|`G<Z 5|`G<Z 5|`G<Z  

     sVf 8]\SGM\W ,BM o< ;[S[|8ZLGF\ U]6M          s)5f 

 sAf ;[S[|8ZLGF\ S\5GLGL :YF5GF\ 5KLGF\ SFIM” VG[ OZHM H6FJMP      s)5f 

 sSf :YF5SMGL OZH<HJFANFZL lJX[ GM\W ,BMP         s)$f 

VYJFVYJFVYJFVYJF    

 sVf X[Z<JC\[R6L V\U[ ;[S[|8ZLGL OZHM             s)5f 

 sAf X[Z<D\H}ZL5+GM GD}GM ZH} SZM             s)5f 

 sSf 8]\SGM\W ,BM o< ;GNL<RF8”0” S\5GL           s)$f 

5|`G<# 5|`G<# 5|`G<# 5|`G<#     

sVf ;[S[|8ZLGL ,FISFTM lJX[ lJ:T’T GM\W ,BMP         s)&f      

 sAf S\5GLGF\ lJlJW 5|SFZM lJX[ ZH}VFT SZM          s)&f 

VYJFVYJFVYJFVYJF    

5|`G<#5|`G<#5|`G<#5|`G<# 

     sVf X[Z<JC[\R6LGL lJlW lJ:TFZYL J6”JM          s)&f 

 sAf X[Z<C5TF D\UFJJFGL lJlW VYJF T[ V\U[ ;[S[|8ZLGL OZHM H6FJMP      s)&f 
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5|`G<$5|`G<$5|`G<$5|`G<$            

 sVf ‘D[DMZ[g0D VMO V[;Ml;I[XG’ GL jIFbIF ,BMP            s)Zf   

 sAf ‘:YF5GF V[8,[ :YF5SG]\ DFG;<;\TFG’ <p5ZMST lJWFG ;DHFJM        s)Zf
 sSf X[Z HFDLGULZLGL GM\W6LGM VY” ;DHFJMP           s)!f 

s0f ‘lJ7F5G5+ S\5GLGM VlZ;M K[”< ;DHFJM             s)Zf 

5|`G<5|`G<5|`G<5|`G<5555 

     sVf 8]\SGM\W ,BM o< D[DMZ[g0D VMO V[;Ml;I[XGG]\ DCtJ       s)5f 

 sAf lJ7F5G5+GF\ AN,FG]\ lGJ[NG < GM\W ,BM         s)5f 

 sSf TOFJT ,BM o< D[DMZ[g0D VMO V[;Ml;I[XG VG[ VFl8”S<; VMO V[;Ml;I[XG    s)$f 

VYJFVYJFVYJFVYJF    

 sVf ;TFGL p5ZJ8GM l;wWF\T ;DHFJMP          s)5f 

 sAf HFDLGULZLGL GM\W6LGF\ OFINF H6FJM         s)5f 

 sSf 8]\SGM\W ,BM o< “8[A,<V[” “Table<A”              s)$f 

5|`G<^ 5|`G<^ 5|`G<^ 5|`G<^        

sVf D[DMZ[g0D VMO V[;Ml;I[XGGL S,DM< lJUTJFZ H6FJMP       s)&f   

 sAf VFl8”S<; VMO V[;Ml;I[XGGM VY” ;DHFJL T[DFGL lJUTM lJX[ ;DHFJMP    s)&f 

VYJFVYJFVYJFVYJF    

5|`G<^5|`G<^5|`G<^5|`G<^ 

     sVf lJ7F5G5+DF\GL lJUTM lJX[ RRF” SZMP        s)&f 

 sAf HFDLGULZLGL GM\W6L DF8[ VZHL SZJFGL SFI”JFCLG]\ J6”G SZMP     s)&f 
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